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Please sign below that you have read and discussed the attached handbook, including the home-school communication expectations.

Parent signature:  _____________________ Student signature:  _____________________
Date: _____________________
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Dear Parents and Students,

Enclosed in this packet is important information that will be useful throughout the year.  Please keep this in a handy place for reference.

Thanks!
*****************************************************

ABSENCE
When students are absent, I will automatically fill out a “Missed Assignment” sheet.  This can be picked up at the end of the day the child is absent or earlier with a phone request.  Homework requests can also be sent home with siblings or next door neighbors.  Students are expected to complete missed work.  Students have one extra day to complete missed work for each day they are absent.
ALL-SUBJECT FOLDER
Every sixth grader will use an all-subject folder.  They are sold at Open House and can also be purchased in the school store if a replacement is needed.  This folder should travel back and forth from school to home each day.  It contains a folder for each subject as well as a “take home” folder for graded homework and some handouts.  (The “take home” folder is explained in detail below.)  This folder has been essential in improving student organization in the classroom.  It is required. 
BOOK ORDERS
If interested, students will be bringing home book orders each month from Scholastic Book Clubs.  Scholastic offers your family the best books on the market at great prices.  This is a nice way to build your child’s home library. Your purchase of books through Scholastic also allows me to get free books for our classroom library.  
COMMUNICATION
Home-School Communication Expectations
I have found every means of communication listed below important to keeping students, parents, and myself informed on student progress.  While some are district required, others have evolved from a need for more information.  My expectations for each are explained in detail.
Daily
Assignment notebook
The assignment notebook is the staple of daily communication between student, teacher, and parent.  Students are expected to fill this out every day for every class.  I will check that it has been filled-out before every afternoon recess.  Parents will then check what homework was given and sign the notebook every night.  This lets me know that a parent saw the notebook and knows what was assigned that day.  This means that all homework, even an assignment that was completed at school, must be written in the notebook.

A parent signature is not a promise that their child’s homework was completed, it is an acknowledgement that the notebook was taken home and that the student has presented the notebook to a parent.  It is the responsibility of the student to keep track of and complete their homework as well as their assignment notebook.  Parents are asked to assist their child in time management, organization, and act as a resource for help. 
Take Home Folder
This is the front pocket of the black all-subject folder.  All graded homework, graded tests that require a parent signature, and time-sensitive hand outs will be placed in this folder by students.  This folder should be taken home and this pocket should be emptied every night.   
Weekly
Friday Folders
Every Friday students will bring home an orange folder that will contain either a progress report (explained below) or a bi-weekly newsletter and Friday handouts from the office and classroom. The Friday folder should be returned each Monday morning with a signed progress report or newsletter.  
Progress Reports
Progress reports will be sent home every other week.  I have found that this helps to keep myself, the student, and parents informed and aware of student progress.  These will be sent home in the Friday folder.  Late work will be listed and will be up to date as of the end of the day on Thursday.  Any late work turned in on Friday will not be counted on the progress report, but will be reflected on the progress report for the following week.  These must be returned, signed, in the Friday folder on Monday morning.
Parent Signatures on Tests, Quizzes, and Projects
All tests, quizzes, and projects must be returned with a parent signature.  This keeps parents informed of progress in a timely manner, and eliminates surprises.  

End of Trimester
Report Cards

The Mukwonago Area School District has adopted a standards-based report card in grades K-6.  This means that students will receive a proficiency grade: 4 advanced, 3 proficient, 2 basic, or 1 minimal for each benchmark (specific skill) in all subject areas.  Please note that a score of basic or minimal means that the student has not met the grade level expectations for that skill.  They may have a partial or emerging understanding, but cannot yet demonstrate what is expected of them at their grade level, at the point in the year when they were assessed on the skill.  
The proficiency scores on the report card indicate student progress on each benchmark, measured by assessments such as tests, quizzes, projects, and papers.  These proficiency scores do not reflect homework.  Homework is for skill practice and acquisition, and is used to inform the teacher and student of what concepts need additional practice.  There are very specific requirements to achieve each proficiency listed on the report card.  If you have questions, please contact me.
Bi-annually
Conferences
These meetings are to inform parents of student progress in person and are a time to collaborate if additional needs have arisen during the course of the semester.  Fall conferences are scheduled for every student.  Whereas, Spring conferences are scheduled on a needs-only basis.  
As Needed
Email
Email is an excellent way to communicate with me.  I check my email in the morning, before I leave, and typically at some point during the day.  If necessary, we can set a specific time for a weekly email check-up for students who have shown they need some extra feedback. 
Phone Calls
I encourage phone calls as a direct way to stay in touch on your child’s progress if you have any concerns.  We have a voicemail system where you can leave me a message.  Please be aware that I may not check my voicemail until the end of the day.    
Meetings by appointment
Some concerns are best handled in a face to face setting.  You may request such a meeting in addition to conferences.  I am available before and after school by appointment.  
CURRICULUM

Subject area expectations and routines will be explained in letters and handouts for each separate subject area.  These will come home in the Friday Folder during the first few weeks of school.   
HOMEWORK  

Create a “can-do” homework attitude:

1. Set up a study area.  Make a place where your child can do his or her homework without too many distractions.  Make sure it is well-lighted area.

2. Stock the study area with learning supplies.  A key to “focused” study is to eliminate the need to search for supplies necessary to do work. (Dictionary, pencils, etc.)
3. Schedule daily homework time.  If possible, this should be the same time each day and during a time when a parent or guardian is available for assistance.  Experts say school-aged children need nine to twelve hours of sleep each night; so don’t let your child put homework off until bedtime.

4. Help just enough.  Sixth graders should be developing their ability to follow directions, begin and complete a task, and manage their time.  Giving too much help will make your child feel less capable, and may cause him or her to be too dependent upon your help.  (See homework agreements for additional guidance)
5. Help prioritize and set achievable goals.  Help your child decide which assignments are most difficult and will take the most time.  Encourage him or her to start with the most difficult assignments that will take the most time.  Children feel motivated when they are working toward a goal.  Help your child to start to use goals by choosing one s/he can easily achieve.
6. Watch for signs of frustration.  If your child is having a hard time with an assignment, allow him or her to take a break.  If homework frustration becomes a pattern, please contact me. 
7. Motivate your child with praise.  Praise your child for using the study area, sticking to their study schedule, etc. 

*Information taken from:  Metroparent 
Sixth Grade Homework Expectations:

Teachers are expected to:

1. Give homework that helps student become proficient on the national Common Core as well as Mukwonago Area School District curriculum objectives.

2. Make an effort to provide at least 3 days advance notice of major unit tests.

3. Make an effort to limit the average nightly homework assignments to ninety minutes or less of focused work.  This doesn’t include studying for tests or completing major projects.  (If there is a consistent pattern of more than sixty minutes, please let me know.)
4. Assist parents with ideas about helping their child with homework issues. 

5. Return corrected homework to students in a timely manner, so that the homework may provide useful feedback.


6. Praise students for quality work.
7. Use homework progress to inform my teaching.
Students are expected to:

1. Put forth their best effort to produce quality work.

2. Set-up a daily homework schedule.
3. Complete homework on time.

4. Ask questions when help is needed.

5. Put forth their best effort to produce neat work.

6. Completely fill-out their assignment book each day before leaving class.

7. Inquire about and make-up homework missed due to absence.

Parents are expected to:
1. Support the use of the assignment book.

2. Provide their child with a quiet work space and study tools.

3. Help your child set up and stick to a daily homework schedule.

4. Give praise and support to their child throughout the homework process.
5. Contact their child’s teacher if there seems to be any problem with homework assignments.

6. Help their child study for tests.

7. Work with your child’s teacher to determine an appropriate amount of homework assistance.
Guidelines:

· Working so closely with your child that you almost do their homework for them is not beneficial for your child.  Recent research suggests that when we struggle, we are about to learn something.  Therefore, some struggling is a part of the learning process.

· Yet, the same research suggests that when the student perceives the struggle as overwhelming, learning is hampered.

· Working together, we can determine what amount of help allows your child to struggle enough to learn, but not struggle to the point of frustration.
SNACKS & WATER BOTTLES
Students are encouraged to bring water bottles filled with water and healthy snacks to class.  Healthy snacks include fruit, veggies, trail mix, pretzels, etc.  This doesn’t include cookies, candy, or other “junk” food.  Water bottle and snack privileges may be taken away if their presence distracts from learning in the classroom.
STAR CARDS & CLASS POLICY
Our classroom atmosphere is based on mutual respect, participation, effort, listening skills, and positive feedback.  To support this, the class will have Star Cards to keep track of behavior and effort.  Details of the Star Card system will be discussed in class during the first week, and will be written in a Star Card Contract to be signed by the student and parents/guardians.  A copy is attached as the final page of this packet for your future reference.      
STAR CARD AUCTION ITEMS
Donated items for the star card auction will be accepted throughout the year.  Parents have been vital in the search for businesses that will donate items for our end of the year auction.  Many of our items have been donated by businesses that are owned by or employ parents, relatives, friends, and neighbors.  While parents can donate items for the auction, they are certainly not obligated to do so.  
TRIMESTERS
The elementary schools within the Mukwonago Area School District report student progress on a trimester system.  This means that the school year will be divided into three grading periods and report cards will be completed after the end of each of these three grading periods.   
VALUABLE ITEMS AT SCHOOL
Valuable items should be left at home.  Lockers, desks, and classroom doors are not locked.  While I would like to guarantee that nothing would ever be stolen, I cannot.  It is better to leave such items safe at home.  
6th Grade Behavior Policy & Star Cards
In order to reward those students who exhibit appropriate behavior in the classroom, the sixth grade teachers have implemented a star card system.  In this system, each student will receive a star card for each day of the week.  If a student does not violate any of the classroom rules during the week, he/she gets to keep all of their star cards.

If a student breaks a classroom rule, he/she will be asked to return a star card to the teacher.  The student will indicate on the back of the card the reason for losing the star card.  In the event that a student loses all of his/her star cards in a week’s time and then has another violation, the student will automatically be referred to the principal through a school behavioral form.

In the event of a severe infraction of school policy, the star card system may be bypassed and the student will be referred immediately to the principal.  Such infractions include fighting, refusing to follow directions, property damage, and other outlandish behavior.

Classroom Rules

The following classroom rules have been agreed upon and will be used by all sixth grade teachers at Clarendon Avenue.  Please review them together at home.    

Classroom Rules

1.) Always be prepared to learn by having all appropriate books and supplies.

2.) Keep hands, feet, objects and hurtful comments to yourself.

3.) Behave appropriately in the classroom, hallway, playground, and other areas of school.

4.) Follow all directions after the first time that they are given.

5.) Complete and turn in all assignments on time and according to directions.

6.) Have assignment notebooks and other documents requiring parent signatures signed and turned in on time.

Rewards

Students who make good choices and follow the rules listed above will be rewarded with:

1.) Positive comments and notes sent home

2.) Monthly incentives determined by the sixth grade teachers.
(i.e. special privilege cards, extra recess, etc…)

3.) Other special rewards

4.) End of the Year Auction (see below).

End-of-the-Year Auction

At the end of the year, each sixth grade class will hold an auction, in which students will bid on items using their star cards.  Obviously, a student who has had to return only a few star cards for rule infractions will have more star cards to bid with at the auction.  At the beginning of the year, students will write to area businesses to ask for donations for the auction.  

Please brainstorm businesses that you believe would be willing to donate items.  In the past, classrooms have received Bucks tickets, golf passes, gel pens, key chains, jewelry, magazine subscriptions, ipods, and even a laptop for star card auctions.  Let’s get some great ideas for end of the year rewards!
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